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BACKGROUND
Cccasionally, a full-tinme enployee of a state agency will obtain part-tinme

enpl oyment with another state agency or authority. This enploynment is
all owable within the constraints inposed by s. 16.417 (2) of the Wsconsin
Statutes as foll ows:

"No individual who is enployed or retained in a full-tinme position or
capacity with an agency or authority may hold any other position or be
retained in any other capacity with an agency or authority from which
the individual receives, directly or indirectly, nore than $12,000 from
the agency or authority as conpensation for the individual's services
during the sane year. No agency or authority may enploy any individua
or enter into any contract in violation of this subsection.”

W sconsin Act 362, effective May 3, 1994, increased to $12,000 from $5, 000 the
anmopunt that may be received from another agency. Section 16.417 (2) requires
that the Departnent annually check that no individual is in violation of this
provision. Any individual in violation of this subsection shall be ordered to
forfeit that portion of the econom c gain realized.

POLI CY

Every enploying unit (division or office) within the departnment will take
reasonabl e precautions to ensure that no enployee of the unit is in violation
of s. 16.417 (2), Statutes.

There is a need to identify part-tine enpl oyees, including doctors or other
consul tants, who may be enployed in other state positions (directly or
indirectly) in order to provide an early alert to the enploying unit to avoid
over paynent of sal ary.

PROCEDURES

1. Enpl oying units will continue to require conpletion of Form DMI-2164
(Report/ Request for Advisory Opinion On Qutside Enploynent or Acceptance
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O Fees Or Honoraria) by enployees who intend to obtain outside
enpl oynment or enpl oynent by another state agency.

2. When a DHFS enpl oyee submits a Form DMI-2164, the enployee will be
i nformed of the provisions of s. 16.417 (2) and the need to restrict
earnings from another state agency or authority to $12,000 per year
The limtation on dual enploynent includes direct or indirect
conpensation for services.

3. Al |l persons who accept part-tinme enploynment with DHFS that may result in
remuneration in excess of $12,000 per year will be inforned of the
provi sions of s. 16.417 (2) and asked if they are enployed by another
state agency or authority. |If it appears that a violation of those
provi sions could occur, renmuneration to the enployee involved will be
l[imted to an anount | ess than $12, 000 per year

4, Di vision admi nistrators will be responsible for ensuring conpliance with
these procedures within their divisions.

REFERENCES

W sconsin Statutes s. 16.417 (2)

DHFS Enpl oyee Handbook, Code of Ethics Section on Qutside Enploynent
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